
 
  

 

   

 
 

                                     
 

 

 

 

 
 

 

 
   

 
 

 
   

 
  

 

  
 

   
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

   

 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 

STATE OF CALIFORNIA
DEPARTMENT OF INDUSTRIAL RELATIONS
PAGE 1 of 5 

☐ CURRENT

DUTY STATEMENT ☐ PROPOSED

CIVIL SERVICE CLASSIFICATION WORKING TITLE 

DIVISION/OFFICE/UNIT SPECIFIC LOCATION ASSIGNED TO 

COLLECTIVE BARGAINING IDENTIFIER WORK WEEK GROUP CONFLICT OF INTEREST CLASSIFICATION? 

☐ YES   ☐  NO
FINGERPRINTS/BACKGROUND CHECK REQUIRED 

☐ YES   ☐  NO
BILINGUAL POSITION 

☐ YES   ☐  NO
POSITION NUMBER (Agency-Unit-Class-Serial) 

GENERAL STATEMENT 

Candidate must be able to perform the following essential functions with or without reasonable accommodation. 
PERCENTAGE 
OF TIME 
SPENT 

% 

DUTIES 

ESSENTIAL JOB FUNCTIONS 

DIR HR 006A (REV. 11/20) 
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% (Continued) ESSENTIAL JOB FUNCTIONS (Continued) 

DIR HR 006A (REV. 11/20) 
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% (Continued) ESSENTIAL JOB FUNCTIONS (Continued) 

DIR HR 006A (REV. 11/20) 
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% MARGINAL JOB FUNCTIONS 

CONDUCT, ATTENDANCE, AND PERFORMANCE EXPECTATIONS 

SUPERVISION RECEIVED AND EXERCISED 
Supervision Received: 

Supervision Exercised: 

WORK ENVIRONMENT, JOB REQUIREMENTS, PHYSICAL ABILITIES REQUIRED FOR THE JOB (if applicable), 
AND PERSONAL CONTACTS: 

DIR HR 006A (REV. 11/20) 
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Work Environment: 

Special Requirements/Other Information: 

Physical Abilities: 

Additional Requirements/Expectations: 

Personal Contacts: 

ACKNOWLEDGMENTS: 
I have read and understand the duties listed above and I certify that I possess essential personal qualifications
including integrity, initiative, dependability, good judgement, and ability to work cooperatively with others; and 
a state of health consistent with the ability to perform the assigned duties as described above with or without 
reasonable accommodation. (If you believe reasonable accommodation is necessary, discuss your concerns 
with the hiring supervisor. If unsure of a need for reasonable accommodation inform the hiring supervisor, 
who will discuss your concerns with the Diversity and Inclusion Office).
DATE PRINT EMPLOYEE NAME EMPLOYEE’S SIGNATURE 

I certify this duty statement represents current and an accurate description of the essential functions of this position. I 
have discussed the duties of this position with the employee and provided the employee a copy of this duty statement. 
DATE PRINT SUPERVISOR NAME SUPERVISOR’S SIGNATURE 

HR APPROVAL DATE: C&P ANALYST’S INITIALS: 

DIR HR 006A (REV. 11/20) 


	CURRENT: Off
	PROPOSED: On
	CONFLICT OF INTEREST CLASSIFICATION: YES
	FINGERPRINTSBACKGROUND CHECK REQUIRED: NO_2
	undefined: Off
	undefined_2: On
	 Continued: 25%










25%
	ESSENTIAL JOB FUNCTIONS Continued: Represent the Director as Administrator of four workers’ compensation funds (the Uninsured Employers Benefits Trust Fund, Subsequent Injuries Benefits Trust Fund, the Return to Work Supplement Program, and the Death Without Dependents Unit) before the Workers’ Compensation Appeals Board district offices, Reconsideration Unit, and civil appellate courts throughout California.  Attorney V’s may be assigned to handle appellate level litigation in these areas, insurance coverage arbitrations, multi-party trials, and other highly complex cases. 




Provide legal analysis, advice and representation to the Director and the Department as a member of a practice area team, including potentially as a lead on a practice team assigning and monitoring the work of less senior attorneys, including in one or more of the following subject areas, as assigned, and based on the operational needs of the unit:  

1) Public Works Team (researching, analyzing and making recommendations to the Director on requests for public works coverage determinations, handling administrative appeals from those decisions, and defending the decisions of the Director in writ litigation when necessary); 
2) Hearing Officer Team (serving as a hearing officer in appeals from civil wage and penalty assessments on public works projects; handling writ litigation arising from such cases); 
3) Labor and Employment Team (representing the Department in internal employment law and personnel matters, including in trials before the State Personnel Board); 
4) Privacy and Contracts Team.  

Attorney V’s may also be assigned to handle complex Public Records Act requests and litigation, the drafting of legislative bill analysis documents, and other practice team projects.  Attorney V’s do not supervise other attorneys, but may serve as a lead on a practice area team, assigning matters out to other team members, reviewing work product, and exercising leadership on legal questions. 




	 Continued_2: 20%
	ESSENTIAL JOB FUNCTIONS Continued_2: Advise the Director and Division Chiefs on policy, legislation, regulatory rule-making and general legal issues; train other attorneys and staff; handle administrative matters, including the preparation of reports, as assigned by the Chief Counsel; and complete special projects, as assigned by the Chief Counsel or the Director.
	CONDUCT ATTENDANCE AND PERFORMANCE EXPECTATIONSRow1: Attorney V's are required to consistently produce the highest quantity and quality of legal work; to have superior written and oral communication skills; to work independently while accepting and following direction from the Chief Counsel, the client and Department leadership; to take substantial initiative; to exercise discretion, and consistently demonstrate good judgment, and a high degree of professionalism and legal ethics; to demonstrate the ability to form positive working relationships with others; and to display superior work habits (e.g., organizational skills, accountability, timely completion of assignments).  The work of an Attorney V may require contact with General Counsel and/or other staff of the Labor and Workforce Development Agency, the Legislature, high level Governor appointees, constitutional officers, or their designees, and/or the general public.  Attorney V's serve as lead counsel over less experienced staff in either ad hoc litigation or as team leader, and are expected to serve in a supporting role to less experienced attorneys.  Attorneys V's may be required to provide training to other attorneys or to staff or attorneys in other Divisions in their areas of expertise, and may be asked to perform tasks related to the administration of the Legal Unit.    All attorneys within OD-Legal are expected to conduct themselves ethically and treat others with respect and courtesy.  
	DATE: 
	PRINT EMPLOYEE NAME: 
	DATE_2: 
	PRINT SUPERVISOR NAME: 
	HR APPROVAL DATE: 
	CP ANALYSTS INITIALS: 
	Supervision Received: 
	Supervision Exercised: 
	WORK ENVIRONMENT: The incumbent will work in a cubicle/office with natural and artificial lighting in an air-conditioned office building with elevator access. Incumbent may telework frequently due to the COVID-19 pandemic.
	SPECIAL REQUIREMENTS/OTHER INFORMATION: The incumbent must demonstrate the ability to establish and maintain cooperative working relationships with staff at all levels both within and outside of DIR to complete work assignments. The incumbent must demonstrate the ability to use the Internet, email, desktop applications and presentation software to complete assignments.
	PHYSICAL ABILITIES: The position requires the ability for prolonged sitting and to work at a computer for extended periods of time and to move and transport office items in a safe manner. The incumbent will be required to travel occasionally.
	ADDITIONAL REQUIREMENTS/EXPECTATIONS: The incumbent must handle sensitive and confidential materials and matters in a professional manner and establish cooperative working relationships with others.
	PERSONAL CONTACTS: The incumbent has daily contact with other staff within the Office of the Director - Legal Unit, and also has contact frequently with staff in other DIR Divisions and Units.
	CIVIL SERVICE CLASSIFICATION: Attorney V
	WORKING TITLE: Attorney V
	DIVISIONOFFICEUNIT: OFFICE OF THE DIRECTOR – LEGAL UNIT
	SPECIFIC LOCATION ASSIGNED TO: Oakland, Los Angeles, or Sacramento
	COLLECTIVE BARGAINING IDENTIFIER: 
	WORK WEEK GROUP: 
	Text1: Under the direction of the Chief Counsel of the Office of the Director-Legal Unit (OD-Legal), the Attorney V's are the most experienced, skilled, and qualified attorneys within the OD-Legal and the Department of Industrial Relations.  They represent and advise the Director of the Department and the various Division Chiefs with regard to the most complex issues that are within legal practice areas of the Department, including with respect to high level policy issues, litigation, program direction, legislation, and other matters as directed by the Chief Counsel and Director.  Attorney V's must have a career history demonstrating the ability to exercise strategic decision-making and good judgment on complex legal issues.  They are highly skilled and experienced attorneys, including in civil litigation, and have substantial expertise in one or more areas of law in which Department and its Divisions have jurisdiction.  They have the expertise and experience to to lead one or more teams of attorneys within a particular practice area. Assignments typically consist of representing the Department and its officials in administrative, state and federal court litigation, including appellate and writ litigation; serving as a hearing officer; researching and writing memoranda involving novel, complex or difficult legal questions and providing the Department clear and direct advice and informed recommendations on those questions; evaluating legislative proposals and drafting legislative language from the perspective and with the skill of a highly experienced attorney; rendering legal advice and opinions to Department management; responding to correspondence on difficult, high profile, or complex questions; developing strategy and tactics in the most complex issues, disputes and litigation; assisting the Department in developing internal policies; monitoring ethical and conflict of interest rules; and a wide variety of special projects as assigned by the Chief Counsel or the Director. An active State of California Bar License is required.   
	DUTIES ESSENTIAL JOB FUNCTIONS: Represent the Director and Division Chiefs in state, federal, and/or administrative litigation, including appellate litigation and including by serving in a lead counsel role, in one or more of the following substantive areas:
(1)  Cases challenging the validity of Labor Code provisions under the state or federal constitutions, or federal laws.
(2) California public works laws, including prevailing wages and apprenticeship. 
(3) Workers’ compensation law, including laws related to self-insured employers. 
(4) Employment law (Government Code, Title VII, FEHA, Americans With Disabilities Act, Age Discrimination in Employment, Unemployment Insurance Code, Labor Code) related to Department personnel matters, including before the State Personnel Board, Department of Personnel Administration, Equal Employment Opportunity Commission, Department of Fair Employment and Housing, Unemployment Insurance Appeals Board, and related civil litigation.
(5) Enforcement of various provisions of the Labor Code.
(6) The California Public Records Act, privacy laws, or other state or federal laws imposing obligations on the Department, which may be the subject of litigation. 


	PERCENTAGE OF TIME SPENT: 25%
	fill_2: 5%
	MARGINAL JOB FUNCTIONS: Other duties as required.
	POSITION NUMBER AgencyUnitClassSerial: 400-112-5781-002


