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ESSENTIAL/NON-ESSENTIAL FUNCTIONS

Relative % of Time Required: Essential Function Non-Essential Function

Duties Performed

Relative % of Time Required: Essential Function Non-Essential Function

Duties Performed

Relative % of Time Required: Essential Function Non-Essential Function

Duties Performed
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Relative % of Time Required: Essential Function Non-Essential Function

Duties Performed
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SPECIAL/ADDITIONAL REQUIREMENTS AND DESIRABLE QUALIFICATIONS

PERSONAL CONTACTS

EMPLOYEE ACKNOWLEDGEMENT
I have read and understand the duties and requirements listed above, and I am able to perform these duties with or 
without an accommodation. (If you believe an accommodation may be necessary, or if unsure of a need for an 
accommodation, inform the hiring supervisor or the Accommodations Coordinator at Accommodations@cde.ca.gov.) 

EMPLOYEE NAME EMPLOYEE SIGNATURE DATE

MANAGER/SUPERVISOR ACKNOWLEDGEMENT
I certify this duty statement represents a current and accurate description of the essential functions of the position. I have 
discussed the duties of this position with the employee and provided the employee a copy of this duty statement.

MANAGER/SUPERVISOR NAME MANAGER/SUPERVISOR SIGNATURE DATE

HRD C&P ANALYST HRD APPROVAL DATE EFFECTIVE DATE DATE UPLOADED

This form will be kept in the employee's Official Personnel File.

Original - Classifications & Pay Office Copies - Employee and Supervisor
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	CDESeal: 
	: 
	PRLogNum: 
	Classifications: Night Attendant, School for the Blind 
	WorkingTitle: Night Attendant
	Branch: Instruction, Measurement & Admin
	Division: State Special Schools Services 
	Office: CA School for the Blind
	CBID: R20
	WWG: 2
	PCN: 
	PositionNumber: VARIOUS 
	City: Fremont
	Probation: 12 Months
	Tenure: Permament
	TimeBase: Full-Time
	Bilingual: No
	Telework: Not eligible for Telework
	SafetySensitive: Yes
	ConflictofInterest: No
	GeneralDuties: Under the general supervision of the Night Supervising Counselor at the California School for the Blind, Night Attendants are responsible for providing support and the safety and welfare to students under their direct care, which include but not limited to: visually checking sleeping students every 20 minutes to ensure their safety and well-being, student daily living skills, parent communication and safety drills. (In addition to the below duties, Night Attendants are responsible for the accountability of students 100% of the time.)
	ConductExp: All employees are expected to work cooperatively with others, maintain regular, consistent, predictable attendance, and possess integrity, initiative, dependability and good judgment.
	SupervisorRec: Supervising Counselor and or Supervisor of Residence Programs.
	SupervisorEx: None
	WorkingConditions: Will work in a temperature controlled environment with LED lighting. Will be working in a dorm with male and female students. May sit at desk or use sit/stand desk during working hours to perform daily duties and work with students. May be required to lift and carry document boxes weighing up to 50 lbs. This position may be kneeling, squatting, bending, reaching overhead/above shoulder level, sitting. May be around blind or visually impaired students. May be required to escort student during fire drills or emergencies. This position is also on an open school campus and may be around service animals. This position works Sunday - Thursday 10:30PM to 6:30AM
	TimeRequired1: 55%
	Duties1: Regularly checks (visually) sleeping students every 20 minutes to ensure their safety and well-being.
	TimeRequired2: 20%
	Duties2: Provides direct care to students including supervising individual students and implementation of their programs.Maintains a safe and healthful dormitory environmentDemonstrates satisfactory attendance records for assigned shifts.
	TimeRequired3: 15%
	Duties3: Completes within established timelines all written reports such as log entries, incident, and accident reports.Accurately sort, tally, and prepare all outgoing Dormitory Laundry on a weekly basis
	TimeRequired4: 5%
	Duties4: Participates in staff training and demonstrates acquisition of skills presented in training. 
	TimeRequired5: 5%
	Duties5: Performs other duties as assigned by the Supervising Counselor or Supervisor of Residential Programs
	TimeRequired6: 
	Duties6: 
	AdditionalReq: 
	PersonalContacts: 
	EmployeeName: 
	EmployeeSignature: 
	EmployeeSignatureDate: 
	ManagerSupervisorName: 
	ManagerSupervisorSignature: 
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