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ESSENTIAL/NON-ESSENTIAL FUNCTIONS

Relative % of Time Required: Essential Function Non-Essential Function

Duties Performed

Relative % of Time Required: Essential Function Non-Essential Function
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Relative % of Time Required: Essential Function Non-Essential Function

Duties Performed
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SPECIAL/ADDITIONAL REQUIREMENTS AND DESIRABLE QUALIFICATIONS

PERSONAL CONTACTS

EMPLOYEE ACKNOWLEDGEMENT
I have read and understand the duties and requirements listed above, and I am able to perform these duties with or 
without an accommodation. (If you believe an accommodation may be necessary, or if unsure of a need for an 
accommodation, inform the hiring supervisor or the Accommodations Coordinator at Accommodations@cde.ca.gov.) 

EMPLOYEE NAME EMPLOYEE SIGNATURE DATE

MANAGER/SUPERVISOR ACKNOWLEDGEMENT
I certify this duty statement represents a current and accurate description of the essential functions of the position. I have 
discussed the duties of this position with the employee and provided the employee a copy of this duty statement.

MANAGER/SUPERVISOR NAME MANAGER/SUPERVISOR SIGNATURE DATE

HRD C&P ANALYST HRD APPROVAL DATE EFFECTIVE DATE DATE UPLOADED

This form will be kept in the employee's Official Personnel File.

Original - Classifications & Pay Office Copies - Employee and Supervisor
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	CDESeal: 
	: 
	PRLogNum: 
	Classifications: Teaching Assistant 
	WorkingTitle: Teaching Assistant 
	Branch: Instruction, Measurement & Admin
	Division: State Special School Services
	Office: California School for the Blind
	CBID: R20
	WWG: 2
	PCN: 
	PositionNumber: 184-630-8244-019
	City: Fremont
	Probation: 6 Months
	Tenure: Permament
	TimeBase: Part-Time
	Bilingual: No
	Telework: Not eligible for Telework
	SafetySensitive: Yes
	ConflictofInterest: No
	GeneralDuties: The Teaching Assistant under the direction of the teaching staff, assists in implementing individualized goals and objectives for students, including but to working under the supervision of the classroom teacher, assisting adapted physical education teachers on campus and in the community, providing transportation for students to off-campus sites, shopping, experimental trips, and carry out other assigned duties (break, bus, and lunch duty).This position requires a driver's license and a clear driving record in good standing. 
	ConductExp: All employees are expected to work cooperatively with others, maintain regular, consistent, predictable attendance, and possess integrity, initiative, dependability and good judgment.
	SupervisorRec: Principal of Education or Principal of Career and Vocational Services 
	SupervisorEx: 
	WorkingConditions: Will work in a temperature controlled environment with LED lighting, predominantly sit at desk during normal working hours to perform daily duties, and may be required to lift and carry document boxes weighing up to 25 lbs. This position may be kneeling, squatting, bending, reaching overhead/above shoulder level, sitting, This position is also on an open school campus and will be around service animals. This position will work with blind and or visually impaired students and or staff and their white canes. 
	TimeRequired1: 65%
	Duties1: Under the direct supervision of instructional staff, assists in implementing individualized educational goals and objectives for each student, collects data, and prepares/copies materials, and assists students as needed throughout the day. Initiate and direct classroom instruction with individual students. Assists in preparing classroom materials in an accessible format for the student (i.e., large print, electronic files and or braille.)
	TimeRequired2: 15%
	Duties2: Provides daily activities designed to support the goals and activities as specified in the Individualized Transition Plan (ITP) and Individualized Education Program (IEP) assist in development of self-help, self-advocacy, and vocational skills. Can work in the class without teacher supervision for up to 90 minutes. 
	TimeRequired3: 15%
	Duties3: Carryout other assigned duties: bus, recess, lunch and assist in transportation of students on off-campus field trips, community trips, mainstream junior high and high school programs, and job sites as needed. Duties include accompanying teachers, driving or escorting students, acting as a human guide, and monitoring student’s safety at recess breaks, lunch, and while in the community. 
	TimeRequired4: 5%
	Duties4: Other duties and mandatory trainings as assigned
	TimeRequired5: 
	Duties5: 
	TimeRequired6: 
	Duties6: 
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	EmployeeName: 
	EmployeeSignature: 
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	CPAnalyst: 
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