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ADA Notice
For individuals with sensory disabilities, this document is available in alternate formats. For alternate format information, contact the Forms Management Unit at 279 234 2284, Teletype 711, or write to Records and Forms Management, 1120 N Street, Mail Station 89, Sacramento, California 95814.
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CORE COMPETENCY
DESCRIPTION
GOALS
VALUES
Click on label to view description of goal or value.
GENERAL STATEMENT:
General Statement
(PROVIDE A BRIEF SUMMARY OF THE MAIN PURPOSE AND FUNCTIONS OF THE POSITION. DESCRIBE THE SUPERVISORY RELATIONSHIPS INCLUDING THE CLASSIFICATION OF THE SUPERVISOR OR MANAGER TO WHOM THE INCUMBENT REPORTS.
Provide a brief summary of the main purpose and functions of the position. Describe the Supervisory relationships including the classification of the Supervisor or Manager to whom the incumbent reports. When appropriate, identify the need for any credential or license such as a driver's license.
WHEN APPROPRIATE, IDENTIFY THE NEED FOR ANY CREDENTIAL OR LICENSE SUCH AS A DRIVER'S LICENSE.)  *RED TEXT ONLY APPEARS ON THE SCREEN
CLICK ON THE "VIEW COMPETENCIES" BUTTON TO SELECT CORE COMPETENCIES, GOALS, AND VALUES.  AFTER SELECTIONS HAVE BEEN MADE, THEY WILL BE MERGED INTO THIS SECTION.
Insert the position classification and identify five to seven core competencies the incumbent needs to develop in order to successfully perform the essential job functions while promoting the Department's Mission, Vision, and Goals. Once Competency is identified, don't forget to determine with which goal and value the competency aligns.
As  , the incumbent is expected to become proficient in the following competencies as described below in order to successfully perform the essential functions of the job, while adhering to and promoting the Department's Mission, Vision, Values, Strategic Imperatives and Goals. Effective development of the identified Core Competencies fosters the advancement of the following Leadership Competencies: Change Commitment, Risk Appetite, Self-Development/Growth, Conflict Management, Relationship Building, Organizational Awareness, Communication, Strategic Perspective, and Results Driven.
below in order to successfully perform the essential functions of the job, while adhering to and promoting the Department's Mission, Vision, Values, and Goals.
●         :  (  - )
• Core Competency
TYPICAL DUTIES:
 
Percentage                  
Essential (E)/Marginal (M)1 
Typical DutiesPercentage		Essential (E)/Marginal (M)1 
Job Description
(PROVIDE A DESCRIPTION OF DUTIES. RELATED DUTIES MAY BE GROUPED TOGETHER. TO ADD ADDITIONAL LINES OF DUTIES WITH DIFFERENT PERCENTAGES, CLICK ON THE "+" BUTTON.) *RED TEXT ONLY APPEARS ON THE SCREEN
Provide a description of duties. Related duties may be grouped together. To add additional lines of duties with different percentages, click on the + button.)
1ESSENTIAL FUNCTIONS are the core duties of the position that cannot be reassigned.MARGINAL FUNCTIONS are the minor tasks of the position that can be assigned to others.
I have read, understand and can perform the duties listed above. (If you believe you may require reasonable accommodation, please discuss this with your hiring supervisor.  If you are unsure whether you require reasonable accommodation, inform the hiring supervisor who will discuss your concerns with the Reasonable Accommodation Coordinator.)
I have read, understand and can perform the duties listed above. If you believe you may require reasonable accommodation, please discuss this with your hiring supervisor. If you are unsure whether you require reasonable accommodation, inform the hiring supervisor who will discuss your concerns with the Reasonable Accommodation Coordinator.
I have discussed the duties with, and provided a copy of this duty statement to the employee named above.
I have discussed the duties with, and provided a copy of this duty statement to the employee named above.
{{Sig2_es_:signer2:signature                                              }}
{{Dte2_es_:signer2::date:format(mm/dd/yyyy}}
{{Sig1_es_:signer1:signature                                              }}
{{Dte1_es_:signer1:date:format(mm/dd/yyyy}}
SELECT THE MOST RELEVANT CORE COMPETENCY FROM EACH LEADERSHIP COMPETENCY IN THE LIST BELOW BY CLICKING ON THE CHECK BOX. AT LEAST ONE GOAL AND ONE VALUE MUST BE CHECKED FOR EACH COMPETENCY SELECTED.  AFTER SELECTIONS HAVE BEEN MADE, CLICK ON THE "SELECT COMPETENCIES" BUTTON TO MERGE INTO THE DUTY STATEMENT.
Insert the position classification and identify five to seven core competencies the incumbent needs to develop in order to successfully perform the essential job functions while promoting the Department's Mission, Vision, and Goals. Once Competency is identified, don't forget to determine with which goal and value the competency aligns.
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DESCRIPTION
GOALS
VALUES
Click on label to view description of goal or value.
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	Classification Title, Type in search parameter and click on Tab or Enter to retrieve classification drop down list.: Associate Transportation Planner
	Classification Title, Required. Select from the drop down list.: 4721
	workingtitle: Rail Service Planning & Modeling Associate Planner
	positionnumber: 900-075-4721-920
	officebranch: Office of Planning & Operations / Service Planning & Modeling
	date: 08/04/2022
	ClassType: P
	xmlDoc: <?xml version="1.0"?>
<root><element><CORECOMPETENCY type="VARCHAR2">Technical Expertise</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Depth of knowledge and skill in a technical area. </COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Thoroughness</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Ensures that work and information is complete and accurate. Ensures that assignment goals, objectives, and completion dates are met. Documents and reports on work progress.</COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Business Acumen</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Ability to perform essential functions of position with insight, acuteness, and intelligence in the applicable areas of commerce and/or industry.</COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Commitment/Results Oriented</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Dedicated to public service and strives for excellence and customer satisfaction. Ensures results in their organization.</COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Computer literacy and application</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Appropriate knowledge of computer applications and other tools necessary to successfully perform tasks.</COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Diagnostic Information Gathering</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Identify information needed to clarify a situation, seeking that information from appropriate sources.</COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Organizational Skills</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Keeps work prioritized and organized. Logically approaches situations. </COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element></root>
	SearchParams: (UPPER(CLASSIFICATION)LIKE UPPER('Associate Transportation Planner%'))
	RecordCount: 1.00000000
	tempClassValue: 4721
	tempTxtClassValue: Associate Transportation Planner
	note1: 
	PrintGeneralStatement: Under the direction of the Service Planning and Modeling Branch Chief, the Associate Transportation Planner is responsible forthe more-complex intermediate level Caltrans service planning and ridership modeling functions. This includes: analysis ofpassenger rail operations and connectivity for the California State Rail Plan; preparation of network operations and integratedtimetable studies utilizing Caltrans-supported network operations modeling tools (including Viriato); and working with partner railoperators on operational analyses for integrated network operations; and analysis of ridership modeling and operations scenariosfrom state-supported intercity passenger rail Joint Powers Agencies and other transportation partners; and creating schematicmaps of rail corridors and proposals for reports and plans for the Division.  
	Title: 
	A classification title must be entered before selecting competencies. Click to view and select competencies for duty statement.: 
	Classification: Associate Transportation Planner
	AorAn: an
	txtCompetency: Thoroughness
	txtDescription: Ensures that work and information is complete and accurate. Ensures that assignment goals, objectives, and completion dates are met. Documents and reports on work progress.
	txtG1: 0
	txtG2: Cultivate Excellence
	txtG3: 0
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	txtG5: 0
	txtG6: 0
	txtV1: 0
	txtV2: 0
	txtV3: 0
	txtV4: Integrity
	txtV5: 0
	ftxtCompetency: Thoroughness
	ftextDescription: Ensures that work and information is complete and accurate. Ensures that assignment goals, objectives, and completion dates are met. Documents and reports on work progress.
	ftxtG1: Safety First
	ftxtG2: Cultivate Excellence
	ftxtG3: Enhance and Connect the Multimodal Transportation Network
	ftxtG4: Strengthen Stewardship and Drive Efficiency
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	ftxtG6: Advance Equity and Livability in all Communities
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	ftxtV3: 
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	JobDescription: Provides occasional support to the Caltrans Emergency Services team during legal emergencies, reportingon the effects of the emergency on non-highway modal transportation for reporting to the Governor’soffice, rotating with other employees of DRMT. Also responsible for training other DRMT employees toprovide this support service.
	deleteSubForm: 
	addSubFormBelow: 
	DutyPercentage: 5%
	EorM: M
	overothers: The staff member does not officially oversee other staff members. However, the staff member will work with other branches andoffices and will both learn and teach knowledge acquired on the job. The staff member may also informally mentor new hires(specifically of the Transportation Planner classification) to the Branch.
	abilities: Intermediate-level knowledge and understanding of: rail transportation planning and programs and more generally federal andstate multi-modal planning requirements and practices; transportation; and general transportation planning principles and thetransportation planning process.Intermediate-level Knowledge and understanding of: departmental resource procedures; current departmental policies; andorganizational programs and practices in strategic, operations and business plans.Ability to: recognize and understand evolving issues; gather, analyze and present data; create clear reports to be presentedinternally and externally of Caltrans; reason logically and creatively; identify trends; recommend pragmatic courses of action;work proactively and cooperatively with others, and independently as a team member; prioritize competing assignments; payattention to detail and accuracy - including reviewing one's own work and the work of others.Ability to: write clearly; edit documents; present data clearly; and evaluate written plans, schedules, reports and modeling results.Ability to: work cooperatively and speak knowledgeably with staff from other Caltrans units, other governmental agencies,legislative staff, and individual citizens.
	responsibilities: Decisions must be consistent with Departmental policy and the authority vested in the position. Failure to ensure compliancewith policies, granted authority and Department plans and processes could result in State funds being expended without theaccrual of the required benefits to the State. Contracts that are not developed and managed properly could result in additionalunknown costs to the State through claims and legal actions.
	contacts: The incumbent will have frequent contacts with others in the Department, and will have varying contact with other state agencies,federal agencies, cities, counties, consultants, railroad operators, and the general public.
	physicalmentalemotional: Develop and maintain cooperative working relationships.Must have the ability to multi-task, adapt to changes in priorities and complete tasks or projects with short notice.Ability to do in-depth data analysis and apply creative solutions, including the application of innovative solutions.
	environment: This position may be eligible for telework. The amount of telework is at the discretion of the Department and based on Caltrans’scurrent telework policy. While Caltrans supports telework, in-person attendance may be required based on operational needs.Employees are expected to be able to report to their worksite with minimal notification if an urgent need arises. The selectedcandidate may be required to conduct business travel on behalf of the Department or commute to the headquartered location.Business travel reimbursements considers an employee’s designated Headquarters Location, primary residence, and may besubject to CalHR regulations or applicable bargaining unit contract provisions. All commute expenses to the headquarteredlocation will be the responsibility of the selected candidate.
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	dateemployee2: 
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	xmlDocLeadershipComp: <?xml version="1.0"?>
<root><element><LEADERSHIPCOMP type="VARCHAR2">Change Commitment</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Approaches change as an opportunity to promote excellence and innovation at Caltrans</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Risk Appetite</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Takes risks after thoughtful and deliberate planning</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Self-Development/Growth</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Seeks areas for personal growth</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Conflict Management</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Reduces tensions to promote good outcomes for all parties</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Relationship Building</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Identifies what is important to others, and the department, and develops trust to create meaningful relationships</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Organizational Awareness</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Understands how Caltrans relates to and impacts the community</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Communication</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Listens carefully to understand and respectfully explains ideas and objectives clearly to others</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Strategic Perspective</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Considers the future and a broad perspective when developing goals and planning</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Understands what is needed for Caltrans to succeed and produces demonstrable progress through data-proven results</DESCRIPTION></element></root>
	inputLeadershipComp: Results Driven
	leadershipComp: Results Driven: Understands what is needed for Caltrans to succeed and produces demonstrable progress through data-proven results
	Select: No
	CoreComp: Organizational Skills
	Description: Keeps work prioritized and organized. Logically approaches situations. 
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