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CORE COMPETENCY
DESCRIPTION
GOALS
VALUES
Click on label to view description of goal or value.
GENERAL STATEMENT:
General Statement
(PROVIDE A BRIEF SUMMARY OF THE MAIN PURPOSE AND FUNCTIONS OF THE POSITION. DESCRIBE THE SUPERVISORY RELATIONSHIPS INCLUDING THE CLASSIFICATION OF THE SUPERVISOR OR MANAGER TO WHOM THE INCUMBENT REPORTS.
Provide a brief summary of the main purpose and functions of the position. Describe the Supervisory relationships including the classification of the Supervisor or Manager to whom the incumbent reports. When appropriate, identify the need for any credential or license such as a driver's license.
WHEN APPROPRIATE, IDENTIFY THE NEED FOR ANY CREDENTIAL OR LICENSE SUCH AS A DRIVER'S LICENSE.)  *RED TEXT ONLY APPEARS ON THE SCREEN
CLICK ON THE "VIEW COMPETENCIES" BUTTON TO SELECT CORE COMPETENCIES, GOALS, AND VALUES.  AFTER SELECTIONS HAVE BEEN MADE, THEY WILL BE MERGED INTO THIS SECTION.
Insert the position classification and identify five to seven core competencies the incumbent needs to develop in order to successfully perform the essential job functions while promoting the Department's Mission, Vision, and Goals. Once Competency is identified, don't forget to determine with which goal and value the competency aligns.
As  , the incumbent is expected to become proficient in the following competencies as described below in order to successfully perform the essential functions of the job, while adhering to and promoting the Department's Mission, Vision, Values, Strategic Imperatives and Goals. Effective development of the identified Core Competencies fosters the advancement of the following Leadership Competencies: Change Commitment, Risk Appetite, Self-Development/Growth, Conflict Management, Relationship Building, Organizational Awareness, Communication, Strategic Perspective, and Results Driven.
below in order to successfully perform the essential functions of the job, while adhering to and promoting the Department's Mission, Vision, Values, and Goals.
●         :  (  - )
• Core Competency
TYPICAL DUTIES:
 
Percentage                  
Essential (E)/Marginal (M)1 
Typical DutiesPercentage		Essential (E)/Marginal (M)1 
Job Description
(PROVIDE A DESCRIPTION OF DUTIES. RELATED DUTIES MAY BE GROUPED TOGETHER. TO ADD ADDITIONAL LINES OF DUTIES WITH DIFFERENT PERCENTAGES, CLICK ON THE "+" BUTTON.) *RED TEXT ONLY APPEARS ON THE SCREEN
Provide a description of duties. Related duties may be grouped together. To add additional lines of duties with different percentages, click on the + button.)
1ESSENTIAL FUNCTIONS are the core duties of the position that cannot be reassigned.MARGINAL FUNCTIONS are the minor tasks of the position that can be assigned to others.
I have read, understand and can perform the duties listed above. (If you believe you may require reasonable accommodation, please discuss this with your hiring supervisor.  If you are unsure whether you require reasonable accommodation, inform the hiring supervisor who will discuss your concerns with the Reasonable Accommodation Coordinator.)
I have read, understand and can perform the duties listed above. If you believe you may require reasonable accommodation, please discuss this with your hiring supervisor. If you are unsure whether you require reasonable accommodation, inform the hiring supervisor who will discuss your concerns with the Reasonable Accommodation Coordinator.
I have discussed the duties with, and provided a copy of this duty statement to the employee named above.
I have discussed the duties with, and provided a copy of this duty statement to the employee named above.
SELECT ONE CORE COMPETENCY FROM EACH LEADERSHIP COMPETENCY IN THE LIST BELOW BY CLICKING ON THE CHECK BOX. AT LEAST ONE GOAL AND ONE VALUE MUST BE CHECKED FOR EACH COMPETENCY SELECTED.  AFTER SELECTIONS HAVE BEEN MADE, CLICK ON THE "SELECT COMPETENCIES" BUTTON TO MERGE INTO THE DUTY STATEMENT.
Insert the position classification and identify five to seven core competencies the incumbent needs to develop in order to successfully perform the essential job functions while promoting the Department's Mission, Vision, and Goals. Once Competency is identified, don't forget to determine with which goal and value the competency aligns.
CORE COMPETENCY
DESCRIPTION
GOALS
VALUES
Click on label to view description of goal or value.
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	workingtitle: Eastbay/Delta Region Manager I
	positionnumber: 904-640-6280-XXX
	officebranch: District 4 - East Bay/Delta Region - Maintenance
	Effective, Select from Calendar: 09/23/2024
	ClassType: S
	xmlDoc: <?xml version="1.0"?>
<root><element><CORECOMPETENCY type="VARCHAR2">Business Acumen</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Ability to perform essential functions of position with insight, acuteness, and intelligence in the applicable areas of commerce and/or industry.</COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Commitment/Results Oriented</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Dedicated to public service and strives for excellence and customer satisfaction. Ensures results in their organization.</COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Computer literacy and application</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Appropriate knowledge of computer applications and other tools necessary to successfully perform tasks.</COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Diagnostic Information Gathering</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Identify information needed to clarify a situation, seeking that information from appropriate sources.</COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Managing Performance</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Responsible for employee performance, setting clear goals and expectations, tracking progress against departmental and unit goals, providing feedback, and addressing performance issues promptly.</COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Organizational Skills</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Keeps work prioritized and organized. Logically approaches situations. </COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Technical Expertise</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Depth of knowledge and skill in a technical area. </COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Thoroughness</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Ensures that work and information is complete and accurate. Ensures that assignment goals, objectives, and completion dates are met. Documents and reports on work progress.</COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element></root>
	SearchParams: (UPPER(CLASSIFICATION)LIKE UPPER('CT Maintenance Manager I%'))
	RecordCount: 2.00000000
	tempClassValue: 
	tempTxtClassValue: CT Maintenance Manager I
	Classification Title, Type in search parameter and click on Tab or Enter to retrieve classification drop down list.: CT Maintenance Manager I
	Flat: 0
	note1: 
	PrintGeneralStatement: Under the general direction of the Eastbay/Delta Region Maintenance Manager II, the Maintenance Manager I shall be responsible for implementing, evaluating, and sustaining major programs and policies in field maintenance operations for the Eastbay/Delta Region, comprising of Alameda, Contra Costa, and Solano Counties.   The  Maintenance Manager I primary area of responsibility is shared and coordinated with the Alameda County Maintenance Manager I, acting in the best judgment for the Eastbay/Delta Region and the Department
	Title: 
	A classification title must be entered before selecting competencies. Click to view and select competencies for duty statement.: 
	Classification: CT Maintenance Manager I
	AorAn: a
	txtCompetency: Thoroughness
	txtDescription: Ensures that work and information is complete and accurate. Ensures that assignment goals, objectives, and completion dates are met. Documents and reports on work progress.
	txtG1: 0
	txtG2: Cultivate Excellence
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	txtG5: 0
	txtG6: 0
	txtV1: 0
	txtV2: 0
	txtV3: 0
	txtV4: Integrity
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	ftxtCompetency: Thoroughness
	ftextDescription: Ensures that work and information is complete and accurate. Ensures that assignment goals, objectives, and completion dates are met. Documents and reports on work progress.
	ftxtG1: Safety First, 
	ftxtG2: Cultivate Excellence
	ftxtG3: 
	ftxtG4: Strengthen Stewardship and Drive Efficiency
	ftxtG5: 
	ftxtG6: Advance Equity and Livibilty in all Communities
	ftxtV1: Engagement
	ftxtV2: Equity
	ftxtV3: Innovation
	ftxtV4: Integrity
	ftxtV5: 
	JobDescription: Reviews plans and specifications of proposed construction projects with regard to maintenance requirements and makes recommendations to the Maintenance Engineer, Region Manager, Project Managers, Design Engineers and Construction Engineers.  
	deleteSubForm: 
	addSubFormBelow: 
	DutyPercentage: 5%
	EorM: M
	overothers: Supervises Maintenance Field Operations directly and indirectly consisting of four Caltrans Maintenance Area Superintendents and sixteen crews.
	abilities: Knowledge of: Materials, methods, and equipment used in the construction and maintenance of highways, structures, tunnels and tubes, and landscape areas; principles of management and accounting systems; principles of budgeting and program control; principles and procedures for initiating and administering contract work and work accomplished through special programs; Maintenance Work Program; the nature and operational requirements of highway emergency work; environmental protection requirements; maintenance field operations; characteristics, operation, maintenance, and management of equipment and materials used in highway, landscape, or structure maintenance; rules and regulations pertaining to highway or structures maintenance and safety practices; proper use of Management Systems including the Maintenance Management System; procurement rules and procedures, and administration of service contracts; rules and regulations pertaining to highway emergency services; encroachment permits process; provisions of the California Vehicle Code as it applies to the loading and operation of motor vehicles; accident and fire prevention techniques; drawings, plans, maps, and layouts; principles and techniques of personnel management and supervision; care and upkeep of landscaping and associated chemical applications; the Department's labor relations program objectives; a supervisor's role in safety, health, and labor relations and the processes available to meet these program objectives; a manager's/supervisor's responsibility for promoting equal opportunity in hiring and employee development and promotion, and for maintaining a work environment that is free of discrimination and harassment.Ability to: Develop region work plans and crew schedules; effectively plan and manage region budget allocations for personnel and operating expenses; provide support operations; set work standards consistent with Caltrans' statewide policies and obtain acceptable work quality, production, and work site safety; incorporate technical aspects of maintenance work in programming and budgeting functions; effectively develop and/or implement and administer statewide or districtwide programs in a staff assignment. Establish and maintain records and prepare cost estimates and reports; read, interpret, and work from plans, drawings, and specifications; plan and direct the work of others; analyze situations accurately and adopt an effective course of action; detect unsafe conditions and practices and plan, organize, conduct, and evaluate safety training programs; gather and analyze data; reason logically, draw valid conclusions, and make appropriate recommendations; prepare correspondence and clear and comprehensive reports; communicate effectively; effectively contribute to the Department's safety, health, and labor relations objectives; effectively promote equal opportunity in employment and maintain a work environment that is free of discrimination and harassment.
	responsibilities: Poor or inadequate decisions can result in personnel grievances, torts, audits, personnel injuries, substandard work quality, unnecessary expenditures, inefficient and unnecessary use of resources, unsafe conditions and adverse action.
	contacts: The Caltrans Maintenance Manager I interacts; routinely with their employees, Region management and office staff, District staff including the Public Information Officer, occasionally with the public, contractors, local government officials, law enforcement, other outside agencies and stakeholders. 
	physicalmentalemotional: Incumbent must: be able to sit, stand, work at a keyboard, and focus on complex tasks for prolonged periods of time; be able to organize and prioritize large volumes of work and documents. Individual appointed to this position must be reasonably expected to exert up to 20 lbs. of force occasionally and/or a negligible amount of force to lift, carry, push, pull, or otherwise move objects.
	environment: Incumbent when performing office duties will work in a secured, climate controlled office building under artificial lighting, with appropriate parking space. The incumbent may periodically be exposed to all types of weather with temperatures ranging from 20 to 110 degrees, strong winds, rain, fog, sleet, and flooding, be exposed to , poison oak, snakes, insect, loud noise, dust, chemicals, flying debris, high speed vehicle traffic adjacent to the work zone, and moving construction equipment in the work zone to conduct field reviews. The incumbent shall wear required personal protective equipment in accordance to rules and regulations set forth by Caltrans Safety Manual and Caltrans Maintenance Manual while conducting fieldwork.  Employee may be occasionally required to travel in state for training purposes.
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	txtClassification: CT Maintenance Manager I
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	xmlDocLeadershipComp: <?xml version="1.0"?>
<root><element><LEADERSHIPCOMP type="VARCHAR2">Change Commitment</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Approaches change as an opportunity to promote excellence and innovation at Caltrans</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Risk Appetite</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Takes risks after thoughtful and deliberate planning</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Self-Development/Growth</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Seeks areas for personal growth</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Conflict Management</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Reduces tensions to promote good outcomes for all parties</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Relationship Building</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Identifies what is important to others, and the department, and develops trust to create meaningful relationships</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Organizational Awareness</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Understands how Caltrans relates to and impacts the community</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Communication</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Listens carefully to understand and respectfully explains ideas and objectives clearly to others</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Strategic Perspective</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Considers the future and a broad perspective when developing goals and planning</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Understands what is needed for Caltrans to succeed and produces demonstrable progress through data-proven results</DESCRIPTION></element></root>
	inputLeadershipComp: Results Driven
	leadershipComp: Results Driven: Understands what is needed for Caltrans to succeed and produces demonstrable progress through data-proven results
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	Description: Ensures that work and information is complete and accurate. Ensures that assignment goals, objectives, and completion dates are met. Documents and reports on work progress.
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