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CORE COMPETENCY
DESCRIPTION
GOALS
VALUES
Click on label to view description of goal or value.
GENERAL STATEMENT:
General Statement
(PROVIDE A BRIEF SUMMARY OF THE MAIN PURPOSE AND FUNCTIONS OF THE POSITION. DESCRIBE THE SUPERVISORY RELATIONSHIPS INCLUDING THE CLASSIFICATION OF THE SUPERVISOR OR MANAGER TO WHOM THE INCUMBENT REPORTS.
Provide a brief summary of the main purpose and functions of the position. Describe the Supervisory relationships including the classification of the Supervisor or Manager to whom the incumbent reports. When appropriate, identify the need for any credential or license such as a driver's license.
WHEN APPROPRIATE, IDENTIFY THE NEED FOR ANY CREDENTIAL OR LICENSE SUCH AS A DRIVER'S LICENSE.)  *RED TEXT ONLY APPEARS ON THE SCREEN
CLICK ON THE "VIEW COMPETENCIES" BUTTON TO SELECT CORE COMPETENCIES, GOALS, AND VALUES.  AFTER SELECTIONS HAVE BEEN MADE, THEY WILL BE MERGED INTO THIS SECTION.
Insert the position classification and identify five to seven core competencies the incumbent needs to develop in order to successfully perform the essential job functions while promoting the Department's Mission, Vision, and Goals. Once Competency is identified, don't forget to determine with which goal and value the competency aligns.
As  , the incumbent is expected to become proficient in the following competencies as described below in order to successfully perform the essential functions of the job, while adhering to and promoting the Department's Mission, Vision, Values, Strategic Imperatives and Goals. Effective development of the identified Core Competencies fosters the advancement of the following Leadership Competencies: Change Commitment, Risk Appetite, Self-Development/Growth, Conflict Management, Relationship Building, Organizational Awareness, Communication, Strategic Perspective, and Results Driven.
below in order to successfully perform the essential functions of the job, while adhering to and promoting the Department's Mission, Vision, Values, and Goals.
●         :  (  - )
• Core Competency
TYPICAL DUTIES:
 
Percentage                  
Essential (E)/Marginal (M)1 
Typical DutiesPercentage		Essential (E)/Marginal (M)1 
Job Description
(PROVIDE A DESCRIPTION OF DUTIES. RELATED DUTIES MAY BE GROUPED TOGETHER. TO ADD ADDITIONAL LINES OF DUTIES WITH DIFFERENT PERCENTAGES, CLICK ON THE "+" BUTTON.) *RED TEXT ONLY APPEARS ON THE SCREEN
Provide a description of duties. Related duties may be grouped together. To add additional lines of duties with different percentages, click on the + button.)
1ESSENTIAL FUNCTIONS are the core duties of the position that cannot be reassigned.MARGINAL FUNCTIONS are the minor tasks of the position that can be assigned to others.
I have read, understand and can perform the duties listed above. (If you believe you may require reasonable accommodation, please discuss this with your hiring supervisor.  If you are unsure whether you require reasonable accommodation, inform the hiring supervisor who will discuss your concerns with the Reasonable Accommodation Coordinator.)
I have read, understand and can perform the duties listed above. If you believe you may require reasonable accommodation, please discuss this with your hiring supervisor. If you are unsure whether you require reasonable accommodation, inform the hiring supervisor who will discuss your concerns with the Reasonable Accommodation Coordinator.
I have discussed the duties with, and provided a copy of this duty statement to the employee named above.
I have discussed the duties with, and provided a copy of this duty statement to the employee named above.
SELECT ONE CORE COMPETENCY FROM EACH LEADERSHIP COMPETENCY IN THE LIST BELOW BY CLICKING ON THE CHECK BOX. AT LEAST ONE GOAL AND ONE VALUE MUST BE CHECKED FOR EACH COMPETENCY SELECTED.  AFTER SELECTIONS HAVE BEEN MADE, CLICK ON THE "SELECT COMPETENCIES" BUTTON TO MERGE INTO THE DUTY STATEMENT.
Insert the position classification and identify five to seven core competencies the incumbent needs to develop in order to successfully perform the essential job functions while promoting the Department's Mission, Vision, and Goals. Once Competency is identified, don't forget to determine with which goal and value the competency aligns.
CORE COMPETENCY
DESCRIPTION
GOALS
VALUES
Click on label to view description of goal or value.
Leadership Competency and Description
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Research Writer
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	officebranch: North Region Office of Surveyors / GIS
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<root><element><CORECOMPETENCY type="VARCHAR2">Business Acumen</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Ability to perform essential functions of position with insight, acuteness, and intelligence in the applicable areas of commerce and/or industry.</COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Commitment/Results Oriented</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Dedicated to public service and strives for excellence and customer satisfaction. Ensures results in their organization.</COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Computer literacy and application</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Appropriate knowledge of computer applications and other tools necessary to successfully perform tasks.</COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Diagnostic Information Gathering</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Identify information needed to clarify a situation, seeking that information from appropriate sources.</COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Organizational Skills</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Keeps work prioritized and organized. Logically approaches situations. </COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Technical Expertise</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Depth of knowledge and skill in a technical area. </COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Thoroughness</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Ensures that work and information is complete and accurate. Ensures that assignment goals, objectives, and completion dates are met. Documents and reports on work progress.</COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element></root>
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	Classification Title, Type in search parameter and click on Tab or Enter to retrieve classification drop down list.: Research Data Analyst II
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	PrintGeneralStatement: Under the general supervision of the branch chief, a Senior Transportation Surveyor, the incumbent will perform a wide variety ofgeographic information systems (GIS) work. As a member of the North Region GIS branch the incumbent will perform researchand analysis based on geographic information systems (GIS) techniques and methodologies. With a journeyman level ofknowledge the incumbent will independently study, analyze and develop conclusions based on the spatial analysis of varioussubjects, some of which are land use, transportation planning, land surveying, and project development. A valid driver's license isrequired when operating a state owned or leased vehicle.
	Title: 
	A classification title must be entered before selecting competencies. Click to view and select competencies for duty statement.: 
	Classification: Research Data Analyst II
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	txtCompetency: Computer literacy and application
	txtDescription: Appropriate knowledge of computer applications and other tools necessary to successfully perform tasks.
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	ftxtCompetency: Computer literacy and application
	ftextDescription: Appropriate knowledge of computer applications and other tools necessary to successfully perform tasks.
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	ftxtV1: Engagement, 
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	JobDescription: Incumbent will prepare reports and correspondence based on conclusions of the research and analysisperformed using spatial analysis from geographic information systems (GIS).
	deleteSubForm: 
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	DutyPercentage: 5%
	EorM: M
	overothers: The incumbent works under the general supervision of a Senior Transportation Surveyor (Branch Chief). The incumbent mayalso serve in a lead capacity. This position does not supervise other employees.
	abilities: This position requires the ability to independently and successfully perform complex research and analysis projects involvingvarious types of digital spatial data, techniques, and methodologies associated with geographic information systems (GIS). Theposition requires the ability to work cooperatively and effectively with others. The position requires general understanding ofjourneyman level research and statistical methods. The work is complex, frequently requiring innovation, flexibility, goodorganization, teamwork and problem solving skills.A RDA II must have a journeyman knowledge of GIS techniques and methodologies to develop data, tools, and models. TheRDA II must also have a journeyman understanding of cartographic principles as applied to GIS products and delivery.The following are the knowledge, abilities, and analytical requirements necessary for this position:Experience with Environmental Systems Research Institute, Inc. (ESRI) enterprise and desktop GIS software products;Communicate effectively at a level required for successful job performance;Interact in a professional manner with all levels of department staff;Compiles, makes or revises geospatial products, maps, charts, and diagrams;Exercises good judgment in providing assistance, consultation, and communication with all levels of departmental staff andmanagement, including external entities such as consultants or vendors;Assists in mentoring other staff who may be less knowledgeable or less experienced in GIS technology;Advanced knowledge of GIS software and strong familiarity with relational database design as it applies to GIS software;Strong knowledge of cartographic principles, spatial analysis, and databases;Analyze situations accurately and take effective action;Ability to train team members and end users on GIS data and applications;Ability to conduct research into GIS issues and products as required;Prepare reports;Understand and practice current Safety procedures as described in the Code of Safe Surveying Practices and the CaltransIllness and Injury Prevention Program;Recognize and immediately report any possible hazards or safety violation that may adversely affect property, employees, or thegeneral public.Ability to work independently and without direct supervision.
	responsibilities: The RDA II is responsible for assisting the supervisor in an office setting. Errors in judgment or decisions could result in projectdelays, rework or the production of unnecessary work. Inaccurate or incomplete work may result in added costs, or litigation, andreflect negatively on the Survey Program, North Region Office of Surveyors, and the Department. The effects of poor decisionsrelating to any of these items could translate into additional delays, costs, or claims against the State of California.
	contacts: The employee will routinely contact other Caltrans personnel, surveying/engineering consultants, personnel from other Stateagencies, personnel from other government agencies and the public.
	physicalmentalemotional: Employee may be required to sit for long periods of time using a keyboard and video display terminal. He or she may also berequired to move large or cumbersome plans and diagrams from one location or another. He or she may be required to stand forperiods of time operating survey instruments or office devices such as optical scanners. May be required to drive long distances.
	environment: Employees will work in a climate-controlled office under artificial lighting. Incumbent may be required to travel and work outdoorsand when doing so can expect to be exposed to traffic, dirt, noise, uneven surfaces, and extreme heat or cold.
	employee: 
	supervisor: 
	Employeesign: 
	dateemployee2: 
	SupervisorSign: 
	datesupervisor2: 
	txtClassification: Research Data Analyst II
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<root><element><LEADERSHIPCOMP type="VARCHAR2">Change Commitment</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Approaches change as an opportunity to promote excellence and innovation at Caltrans</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Risk Appetite</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Takes risks after thoughtful and deliberate planning</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Self-Development/Growth</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Seeks areas for personal growth</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Conflict Management</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Reduces tensions to promote good outcomes for all parties</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Relationship Building</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Identifies what is important to others, and the department, and develops trust to create meaningful relationships</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Organizational Awareness</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Understands how Caltrans relates to and impacts the community</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Communication</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Listens carefully to understand and respectfully explains ideas and objectives clearly to others</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Strategic Perspective</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Considers the future and a broad perspective when developing goals and planning</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Understands what is needed for Caltrans to succeed and produces demonstrable progress through data-proven results</DESCRIPTION></element></root>
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	leadershipComp: Results Driven: Understands what is needed for Caltrans to succeed and produces demonstrable progress through data-proven results
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	Description: Ensures that work and information is complete and accurate. Ensures that assignment goals, objectives, and completion dates are met. Documents and reports on work progress.
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