
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


STATE OF CALIFORNIA • DEPARTMENT OF TRANSPORTATION
State of California Department of Transportation
POSITION DUTY STATEMENT
Position Duty Statement
PM-0924 (REV 01/2022)
Form Number: PM-0924 (Revised January 2022)
ADA Notice
ADA Notice
For individuals with sensory disabilities, this document is available in alternate formats. For alternate format information, contact the Forms Management Unit at 279 234 2284, Teletype 711, or write to Records and Forms Management, 1120 N Street, Mail Station 89, Sacramento, California 95814.
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CORE COMPETENCY
DESCRIPTION
GOALS
VALUES
Click on label to view description of goal or value.
GENERAL STATEMENT:
General Statement
(PROVIDE A BRIEF SUMMARY OF THE MAIN PURPOSE AND FUNCTIONS OF THE POSITION. DESCRIBE THE SUPERVISORY RELATIONSHIPS INCLUDING THE CLASSIFICATION OF THE SUPERVISOR OR MANAGER TO WHOM THE INCUMBENT REPORTS.
Provide a brief summary of the main purpose and functions of the position. Describe the Supervisory relationships including the classification of the Supervisor or Manager to whom the incumbent reports. When appropriate, identify the need for any credential or license such as a driver's license.
WHEN APPROPRIATE, IDENTIFY THE NEED FOR ANY CREDENTIAL OR LICENSE SUCH AS A DRIVER'S LICENSE.)  *RED TEXT ONLY APPEARS ON THE SCREEN
CLICK ON THE "VIEW COMPETENCIES" BUTTON TO SELECT CORE COMPETENCIES, GOALS, AND VALUES.  AFTER SELECTIONS HAVE BEEN MADE, THEY WILL BE MERGED INTO THIS SECTION.
Insert the position classification and identify five to seven core competencies the incumbent needs to develop in order to successfully perform the essential job functions while promoting the Department's Mission, Vision, and Goals. Once Competency is identified, don't forget to determine with which goal and value the competency aligns.
As  , the incumbent is expected to become proficient in the following competencies as described below in order to successfully perform the essential functions of the job, while adhering to and promoting the Department's Mission, Vision, Values, Strategic Imperatives and Goals. Effective development of the identified Core Competencies fosters the advancement of the following Leadership Competencies: Change Commitment, Risk Appetite, Self-Development/Growth, Conflict Management, Relationship Building, Organizational Awareness, Communication, Strategic Perspective, and Results Driven.
below in order to successfully perform the essential functions of the job, while adhering to and promoting the Department's Mission, Vision, Values, and Goals.
●         :  (  - )
• Core Competency
TYPICAL DUTIES:
 
Percentage                  
Essential (E)/Marginal (M)1 
Typical DutiesPercentage		Essential (E)/Marginal (M)1 
Job Description
(PROVIDE A DESCRIPTION OF DUTIES. RELATED DUTIES MAY BE GROUPED TOGETHER. TO ADD ADDITIONAL LINES OF DUTIES WITH DIFFERENT PERCENTAGES, CLICK ON THE "+" BUTTON.) *RED TEXT ONLY APPEARS ON THE SCREEN
Provide a description of duties. Related duties may be grouped together. To add additional lines of duties with different percentages, click on the + button.)
1ESSENTIAL FUNCTIONS are the core duties of the position that cannot be reassigned.MARGINAL FUNCTIONS are the minor tasks of the position that can be assigned to others.
I have read, understand and can perform the duties listed above. (If you believe you may require reasonable accommodation, please discuss this with your hiring supervisor.  If you are unsure whether you require reasonable accommodation, inform the hiring supervisor who will discuss your concerns with the Reasonable Accommodation Coordinator.)
I have read, understand and can perform the duties listed above. If you believe you may require reasonable accommodation, please discuss this with your hiring supervisor. If you are unsure whether you require reasonable accommodation, inform the hiring supervisor who will discuss your concerns with the Reasonable Accommodation Coordinator.
I have discussed the duties with, and provided a copy of this duty statement to the employee named above.
I have discussed the duties with, and provided a copy of this duty statement to the employee named above.
{{Sig2_es_:signer2:signature                                              }}
{{Dte2_es_:signer2::date:format(mm/dd/yyyy}}
{{Sig1_es_:signer1:signature                                              }}
{{Dte1_es_:signer1:date:format(mm/dd/yyyy}}
SELECT THE MOST RELEVANT CORE COMPETENCY FROM EACH LEADERSHIP COMPETENCY IN THE LIST BELOW BY CLICKING ON THE CHECK BOX. AT LEAST ONE GOAL AND ONE VALUE MUST BE CHECKED FOR EACH COMPETENCY SELECTED.  AFTER SELECTIONS HAVE BEEN MADE, CLICK ON THE "SELECT COMPETENCIES" BUTTON TO MERGE INTO THE DUTY STATEMENT.
Insert the position classification and identify five to seven core competencies the incumbent needs to develop in order to successfully perform the essential job functions while promoting the Department's Mission, Vision, and Goals. Once Competency is identified, don't forget to determine with which goal and value the competency aligns.
CORE COMPETENCY
DESCRIPTION
GOALS
VALUES
Click on label to view description of goal or value.
Leadership Competency and Description
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	Classification Title, Type in search parameter and click on Tab or Enter to retrieve classification drop down list.: Transportation Engineer (Civil)
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	workingtitle: RTMC, Lead Transportation Engineer
	positionnumber: 903-350-3135-XXX
	officebranch: Division of Traffic Operations/RTMC
	date: 
	ClassType: P
	xmlDoc: <?xml version="1.0"?>
<root><element><CORECOMPETENCY type="VARCHAR2">Technical Expertise</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Depth of knowledge and skill in a technical area. </COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Thoroughness</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Ensures that work and information is complete and accurate. Ensures that assignment goals, objectives, and completion dates are met. Documents and reports on work progress.</COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Business Acumen</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Ability to perform essential functions of position with insight, acuteness, and intelligence in the applicable areas of commerce and/or industry.</COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Commitment/Results Oriented</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Dedicated to public service and strives for excellence and customer satisfaction. Ensures results in their organization.</COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Computer literacy and application</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Appropriate knowledge of computer applications and other tools necessary to successfully perform tasks.</COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Diagnostic Information Gathering</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Identify information needed to clarify a situation, seeking that information from appropriate sources.</COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element><element><CORECOMPETENCY type="VARCHAR2">Organizational Skills</CORECOMPETENCY><COMPDESCRIPTION type="VARCHAR2">Keeps work prioritized and organized. Logically approaches situations. </COMPDESCRIPTION><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP></element></root>
	SearchParams: (UPPER(CLASSIFICATION)LIKE UPPER('Transportation Engineer%'))
	RecordCount: 3.00000000
	tempClassValue: 3135
	tempTxtClassValue: Transportation Engineer (Civil)
	note1: 
	PrintGeneralStatement: Under general supervision from the Chief of the District 3 Regional Transportation Management Center (RTMC), a SeniorTransportation Engineer, the incumbent works in the District 3 RTMC, co-located with the California Highway Patrol (CHP)Sacramento Communications Center in Rancho Cordova. The incumbent monitors and analyzes current traffic conditions toimprove the safety and reliability of California's transportation system by providing timely and accurate information to Californiahighway workers and road users. The RTMC is a 24-hour facility, and the incumbent will be expected to make informed decisionsduring traffic emergencies, and on shifts occurring outside of normal business hours. The incumbent is expected to be familiarwith the counties and routes located within the District 3 boundaries. As the Lead Transportation Engineer, the incumbent also assists with the development of standard policies and procedures, provides training, and actively participates in statewide committees to enhance TMC performance. This position is only available to candidates that successfully pass the Department of Justice background check. The incumbent will be required to sign CHP form 101A annually.Possession of a valid driver's license is required to operate a State owned or leased vehicle.Possession of a valid certificate of registration as a civil engineer issued by the California Board of Registration for Professional Engineers is preferred but not required.
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	A classification title must be entered before selecting competencies. Click to view and select competencies for duty statement.: 
	Classification: Transportation Engineer (Civil)
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	txtCompetency: Business Acumen
	txtDescription: Ability to perform essential functions of position with insight, acuteness, and intelligence in the applicable areas of commerce and/or industry.
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	ftxtCompetency: Business Acumen
	ftextDescription: Ability to perform essential functions of position with insight, acuteness, and intelligence in the applicable areas of commerce and/or industry.
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	JobDescription: Represent the District in event strategy meetings, with internal, local, allied, and private entities, providingsystem wide transportation management strategies to help alleviate congestion and manage incidents.
	deleteSubForm: 
	addSubFormBelow: 
	DutyPercentage: 5
	EorM: M
	overothers: This position does not supervise. Incumbent may act as lead outside of normal business hours or in case of traffic incidents.  Traffic Management Team (TMT) Lead during Traffic Incident Management and Assist in TMT training.
	abilities: The Transportation Engineer must have• Knowledge of civil and traffic engineering principles and practices as applied to planning, design, construction and operation ofhighways; ability to gather data, analyze traffic problems and make recommendations; ability to write effectively andcommunicate verbally with planners, architects, developers, consulting engineers, and the general public.• Ability to collect data, perform engineering calculations, analyze situations and apply sound engineering principles andjudgment in reviewing operational problem areas, traffic studies, and encroachment permits.• Ability to write complex reports, analyze situations accurately and take effective action.• Ability to establish and maintain professional and cooperative relations with those contacted in the course of the work, and tocommunicate effectively.• Knowledge of the functional and organizational characteristics of the Division and the District.• Knowledge of and proficiency with computers and the Department software. knowledge and understanding of basicfundamentals of traffic engineering lending to the ability to analyze traffic situations• The ability to work independently, learn quickly, analyze situations, and communicate tactfully and effectively with a variety ofpeople with different backgrounds, experiences and attitudes. Incumbent will be expected to follow standards of dynamic message signing and to provide safe, efficient detours in response toincidents.
	responsibilities: Incumbent assists with decisions on traffic safety and traffic management concerning operating conditions of the highway systemusing various traffic control and information systems in the Traffic Operations Center. The incumbent must be accurate and ableto communicate effectively both orally and written under emergency conditions. Public safety could be compromised if the wrongaction is taken.
	contacts: The Transportation Engineer will have daily contact with Caltrans field staff by 2-way radio and telephone, California HighwayPatrol, local agencies, PIO, and traffic media.
	physicalmentalemotional: Incumbent may be required to sit for prolonged periods of time using a keyboard and video display terminal. Incumbent mustremain alert and calm while working as a member of a team monitoring traffic conditions and observing traffic flow and patterns.Emergency procedures must be followed exactly when vehicle accidents are reported. The employee will experience peak workload during incidents, and must be able to multi-task. Remaining calm during emergency situations is critically important.Because of working with a team, and working in emergency situations, the incumbent must be positive, friendly, and diplomaticon the job.
	environment: The incumbent will work inside a closed climate controlled room under artificial lighting in a locked and secure building. Theincumbent will be required to work overtime, irregular shifts/alternate work schedule, including nights, holidays and weekends;may be required to work temporary and/or intermittent varied work shifts and required to respond to emergency situations andcalls. Employee will be required to travel and work outdoors and may be exposed to traffic, dirt, noise, uneven surfaces, and/orextreme heat or cold.  Possession of a valid driver's license is required to operate a State owned or leased vehicle. This position is not eligible for telework.
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<root><element><LEADERSHIPCOMP type="VARCHAR2">Change Commitment</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Approaches change as an opportunity to promote excellence and innovation at Caltrans</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Risk Appetite</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Takes risks after thoughtful and deliberate planning</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Self-Development/Growth</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Seeks areas for personal growth</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Conflict Management</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Reduces tensions to promote good outcomes for all parties</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Relationship Building</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Identifies what is important to others, and the department, and develops trust to create meaningful relationships</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Organizational Awareness</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Understands how Caltrans relates to and impacts the community</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Communication</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Listens carefully to understand and respectfully explains ideas and objectives clearly to others</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Strategic Perspective</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Considers the future and a broad perspective when developing goals and planning</DESCRIPTION></element><element><LEADERSHIPCOMP type="VARCHAR2">Results Driven</LEADERSHIPCOMP><DESCRIPTION type="VARCHAR2">Understands what is needed for Caltrans to succeed and produces demonstrable progress through data-proven results</DESCRIPTION></element></root>
	inputLeadershipComp: Results Driven
	leadershipComp: Results Driven: Understands what is needed for Caltrans to succeed and produces demonstrable progress through data-proven results
	Select: No
	CoreComp: Organizational Skills
	Description: Keeps work prioritized and organized. Logically approaches situations. 
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