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ESSENTIAL/NON-ESSENTIAL FUNCTIONS

Relative % of Time Required: Essential Function Non-Essential Function

Duties Performed
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SPECIAL/ADDITIONAL REQUIREMENTS AND DESIRABLE QUALIFICATIONS

PERSONAL CONTACTS

EMPLOYEE ACKNOWLEDGEMENT
I have read and understand the duties and requirements listed above, and I am able to perform these duties with or 
without an accommodation. (If you believe an accommodation may be necessary, or if unsure of a need for an 
accommodation, inform the hiring supervisor or the Accommodations Coordinator at Accommodations@cde.ca.gov.) 

EMPLOYEE NAME EMPLOYEE SIGNATURE DATE

MANAGER/SUPERVISOR ACKNOWLEDGEMENT
I certify this duty statement represents a current and accurate description of the essential functions of the position. I have 
discussed the duties of this position with the employee and provided the employee a copy of this duty statement.

MANAGER/SUPERVISOR NAME MANAGER/SUPERVISOR SIGNATURE DATE

HRD C&P ANALYST HRD APPROVAL DATE EFFECTIVE DATE DATE UPLOADED

This form will be kept in the employee's Official Personnel File.

Original - Classifications & Pay Office Copies - Employee and Supervisor


California Department of Education Human Resources Division HRD-002 (REV 04/2023)
DUTY STATEMENT
HRD-002 Page 2 of 4
ESSENTIAL/NON-ESSENTIAL FUNCTIONS
Essential/Non-Essential Functions 1
Essential/Non-Essential Functions 2
Essential/Non-Essential Functions 3
HRD-002 Page 3 of 4
Essential/Non-Essential Functions 4
Essential/Non-Essential Functions 5
Essential/Non-Essential Functions 6
HRD-002 Page 4 of 4
EMPLOYEE ACKNOWLEDGEMENT
I have read and understand the duties and requirements listed above, and I am able to perform these duties with or without an accommodation. (If you believe an accommodation may be necessary, or if unsure of a need for an accommodation, inform the hiring supervisor or the Accommodations Coordinator at Accommodations@cde.ca.gov.) 
MANAGER/SUPERVISOR ACKNOWLEDGEMENT
I certify this duty statement represents a current and accurate description of the essential functions of the position. I have discussed the duties of this position with the employee and provided the employee a copy of this duty statement.
This form will be kept in the employee's Official Personnel File.
Original - Classifications & Pay Office
Copies - Employee and Supervisor
11.0.0.20130303.1.892433.887364
1
1
1
1
1
2
2
	CDESeal: 
	: 
	PRLogNum: 
	Classifications: Custodian I
	WorkingTitle: Custodian
	Branch: State Special Schools Services Div
	Division: California School for the Deaf, River
	Office: Custodial Services
	CBID: R15
	WWG: 2
	PCN: 
	PositionNumber: 205-310-2011-023
	City: Riverside
	Probation: 6 Months
	Tenure: Permament
	TimeBase: Full-Time
	Bilingual: No
	Telework: Not eligible for Telework
	SafetySensitive: No
	ConflictofInterest: No
	GeneralDuties: Under supervision, incumbents perform custodial services in keeping an office, classroom, building, or other areas of a 24 hour residential facility clean and orderly; sweep, scrub, mop and wax floors; vacuum rugs and carpets; clean, dust, and polish cabinets, furniture, and woodwork; empty and clean waste receptacles; clean stairways, hallways, restrooms, offices, lobbies, patient rooms, exam rooms, resident rooms, and classrooms; clean ceilings, walls, windows, window shades, and light fixtures; assist in moving and arranging furniture and equipment as required; polish metal work; turn out lights and lock doors and windows; refill lavatory and housekeeping supplies;  replace light globes and tubes; operate scrubbers, buffers, waxers, and other equipment and machinery.  As incidental assignment, the incumbent may wash windows, automotive equipment; maintain ornamental plantings in and around buildings and parking areas; maintains parking areas, cleans sidewalks; and make beds and care for linens.
	ConductExp: All employees are expected to work cooperatively with others, maintain regular, consistent, predictable attendance, and possess integrity, initiative, dependability and good judgment.
	SupervisorRec: The Custodian reports directly to and receives the majority of assignments from the Custodian Supervisor II, however, direction and assignments may also come from the Chief of Plant Operations I.
	SupervisorEx: None.
	WorkingConditions: Must possess the necessary physical, mental, and cognitive abilities needed to carry out the essential duties of the position.  Typical duties performed indoors in classrooms, offices, bathrooms, and other recreational areas in artificial lighting.  Must have the ability to learn and perform routine custodial tasks, work courteously and cooperatively with others, safely lift and carry objects weighing up to 50 pounds, identify and resolve complex issues as it relates to custodial functions, utilize acceptable work habits and meet established guidelines, and be able to effectively communicate and exchange information at a level required for successful job performance.
	TimeRequired1: 35
	Duties1: Perform a variety of janitorial tasks as directed by supervisor or outlined in cleaning schedule.  Duties include sweeping, scrubbing, mopping, stripping, and waxing floors; vacuuming rugs and carpets, carpet cleaning, high and low dusting, polishing cabinets, furniture, and woodwork. Clean and disinfect lobbies, offices, kitchens, cottages, student areas, and support rooms.  Demonstrate a complete knowledge of chemicals and equipment used in performing all required cleaning duties through utilization of personal protective equipment (PPE) and the safety data sheets (SDS).
	TimeRequired2: 25
	Duties2: Scour and disinfect staff, student, and cottage restrooms including walls, sinks, toilets, privacy panels, and shower stalls. Restock restroom dispensers and supplies, as needed.  Operates and maintains janitorial equipment, mechanical and electrical, in clean condition, notifying supervisor when equipment needs repairs. 
	TimeRequired3: 20
	Duties3: Empty and re-line interior and exterior waste containers, and assists with supply distribution. Perform cleaning of various spills, including blood and other emergency clean up.  Occasionally drive motorized carts to and from work areas. 
	TimeRequired4: 15
	Duties4: Perform furniture moves, set ups, and take downs across campus in various buildings and recreation areas.  Clean windows, blinds, and window seals. Maintaining neat and orderly custodial closets.  Perform monthly inspection of fire extinguisher, reporting any negative findings to the supervisor.
	TimeRequired5: 5
	Duties5: Participate in ongoing training about chemicals, policies and procedures, infection control, including annual Blood Borne Pathogen training.  Provide coverage as needed and other duties as assigned.
	TimeRequired6: 
	Duties6: 
	AdditionalReq: In addition to evaluating each candidate's relative ability, as demonstrated by quality and breadth of experience, the following factors will provide the basis for competitively evaluating each candidate: - Shall create and promote an equitable and inclusive workplace where diversity is celebrated and valued.  - Knowledge of materials chemicals, disinfectants, equipment, and methods used in cleaning work. - Ability to communicate effectively and willingness to learn American Sign Language (ASL).By signing this duty statement, the employee understands and adheres to all policies and procedures related to Mandated Reporting of Suspected Child Abuse and Dependent Adult Abuse.
	PersonalContacts: The Custodian will have contact with various levels of staff across department, students, parents, and vendors.
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	EmployeeSignature: 
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	ManagerSupervisorSignature: 
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