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ESSENTIAL/NON-ESSENTIAL FUNCTIONS
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SPECIAL/ADDITIONAL REQUIREMENTS AND DESIRABLE QUALIFICATIONS

PERSONAL CONTACTS

EMPLOYEE ACKNOWLEDGEMENT
I have read and understand the duties and requirements listed above, and I am able to perform these duties with or 
without an accommodation. (If you believe an accommodation may be necessary, or if unsure of a need for an 
accommodation, inform the hiring supervisor or the Accommodations Coordinator at Accommodations@cde.ca.gov.) 

EMPLOYEE NAME EMPLOYEE SIGNATURE DATE

MANAGER/SUPERVISOR ACKNOWLEDGEMENT
I certify this duty statement represents a current and accurate description of the essential functions of the position. I have 
discussed the duties of this position with the employee and provided the employee a copy of this duty statement.

MANAGER/SUPERVISOR NAME MANAGER/SUPERVISOR SIGNATURE DATE

HRD C&P ANALYST HRD APPROVAL DATE EFFECTIVE DATE DATE UPLOADED

This form will be kept in the employee's Official Personnel File.

Original - Classifications & Pay Office Copies - Employee and Supervisor
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	CDESeal: 
	: 
	PRLogNum: 
	Classifications: Groundskeeper 
	WorkingTitle: Groundskeeper
	Branch: State Special Schools Services Div
	Division: California School for the Deaf, River
	Office: Business Services
	CBID: R12
	WWG: 2
	PCN: 
	PositionNumber: 205-300-0731-009
	City: Riverside
	Probation: 6 Months
	Tenure: Permament
	TimeBase: Full-Time
	Bilingual: No
	Telework: Not eligible for Telework
	SafetySensitive: Yes
	ConflictofInterest: No
	GeneralDuties: Under the direction of the Supervisor of Building Trades and guidance of the Lead Groundskeeper at the California School for the Deaf, Riverside, the Groundskeeper shall perform gardening and general grounds maintenance work.Assignment may require temporary shift change to meet operational needs.  This position has been designated as a safety sensitive position.
	ConductExp: All employees are expected to work cooperatively with others, maintain regular, consistent, predictable attendance, and possess integrity, initiative, dependability and good judgment.
	SupervisorRec: Supervisor of Building Trades
	SupervisorEx: None
	WorkingConditions: The position of Groundskeeper requires incumbent to climb on ladders, bending, squatting, twisting, kneeling, diggging, and pulling weeds, lifting heavy and bulky objects (up to 50 pounds).  The ability to operate power equipment for long periods of time, including but not limited to backpack blowers, lawnmowers, trimmers, pruners, chainsaws, edger, shovels, brooms, and other hand tools.  Requires the ability to work outdoors for long periods of time in the hot sun and other inclement weather.
	TimeRequired1: 40%
	Duties1: Mows, edges, and aerates lawn areas using power tools such as riding lawnmowers, walk-behind edgers, power trimmers, and walk-behind aerators.Cultivates and amends soil prior to planting using hoes, shovels, and rototillers.Trims,prunes, and shapes shrubs, hedges, and trees, using power trimmers, hand and pole saws, pruners, and loppers.Waters plants using hoses and automated irrigation systems.Clears leaves using power rakes, rakes, shovels,tarps,small utility vehicles, and power leaf blowers.Removes weeds from flowerbeds and other areas by hand weeding, hand tools, and power tools.Plants, propagates, and transplants flowers, small trees, shrubs, and ground cover using shovels and hand tools.Disposes of cut branches, grass clippings, weeds, and other plant materials using small utility vehicles and tarps.  Overseeds turf areas using walk behind aerators, broadcast spreaders, and topdressing machines.Visually inspects and monitors vegetation for damage, applies herbicides as needed, wears PPE, uses backpack, tank, and hand pump sprayers.Applies fertilizers using broadcast spreaders.
	TimeRequired2: 20%
	Duties2: Maintains hardscaped areas such as sidewalks, driveways, walkways, and patio areas free of debris using backpack blowers, hand blowers, brooms, and rakes.
	TimeRequired3: 15%
	Duties3: Maintain, inspect, and repair automated irrigation systems including repair or replacement of existing pipes, sprinkler heads, valves, and wiring.  Trench, install, and backfill PVC irrigation lines, valves, and control boxes.  Responsible for maintaining tools and equipment in professional manner.Safeguards state property when not use by returning tools to the tool locker.Maintains Grounds Shop in a clean and orderly manner.
	TimeRequired4: 10%
	Duties4: Monitors worksite to identify and remedy potential safety hazards to students and staff.Utilizes proper personal protective equipment and notifies Lead Groundskeeper when additional PPE is needed.Identifies hazardous materials and places them in the hazardous materials locker in coordination with a supervisor or lead.Safely operates motor vehicles in compliance with California Vehicle Code.
	TimeRequired5: 10%
	Duties5: May be assigned to grounds beautification projects.Attends required tailgate safety meetings and other staff meetings.Maintains tools, equipment, and vehicles in a clean and professional manner.May be assigned to work with CDE, DGS, or other school personnel.
	TimeRequired6: 5%
	Duties6: Performs other duties as assigned.
	AdditionalReq: Knowledge of American Sign Language or a willingness to learn.Training in irrigation systems and/or ornamental horticulture.
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