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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: S10
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: Analisa Martinez
	SUPERVISOR'S CLASS: Environmental Program Manager II
	personnel analyst: Serina Silvestre
	personnel date: 4/1/25
	PERCENT OF TIME: 45%
	activity: POSITION SUMMARYUnder the general direction of the Manager of the Environmental Services Branch, serve as DWR’s California Environmental Quality Act (CEQA) and National Environmental Policy Act (NEPA), environmental compliance, documentation, and permitting specialist. Plan, organize, and direct work to provide environmental compliance services and documentation; provide expertise in the CEQA and NEPA policies and procedures. Develop environmental documents for the Department’s continued operation, maintenance, and new facilities construction in support of the State Water Project (SWP). As a matrixed, multi-disciplinary team, the Branch provides comprehensive and specialized environmental regulatory compliance services to support the Department’s wide range of activities. This position works collaboratively and in close coordination with the Environmental Assessments and Permitting Section and other program managers to ensure multi-disciplinary support amongst the Branch, Division, and Department, and with federal, State, and local agencies and partners. ESSENTIAL FUNCTIONSFollow DWR policies and procedures; work cooperatively with others; maintain regular, consistent, and predictable attendance; have excellent verbal and written communication skills; exercise good judgment; and follow DWR safety protocols. The duties of this position require a high degree of skilled managerial and technical expertise; highly refined experience in complex legal and political issues; knowledge of State, federal, and local environmental laws and regulations; and CEQA and NEPA compliance. Travel to committee meetings and various office sites may require driving a personal or State vehicle on public or private roadways. The specific essential functions include:Plan, organize, and direct staff and activities in the preparation and review of environmental documents and analyses including: Initial Study/Notice of Preparation, Negative Declaration, Mitigated Negative Declarations, Environmental Impact Reports/Environmental Impact Statements, mitigation plans, permit applications, biological and cultural resources reports, Phase I/II Environmental Site Assessments, and other documents as needed for CEQA/NEPA compliance for the State Water Project and the Department. Provide guidance and oversight to the Department’s 
	classification: Environmental Program Manager I
	appointee: VACANT
	dwr position number: 0325-0756-590
	sap personnel no: 
	sap position number: 50096392
	division: DISE/CEQA & NEPA Support
	mcr: 1
	percent2: 20%15%10%10%
	activity2: Cultural and Historic Resources Unit Manager making recommendations on courses of action DWR should take to address issues related to cultural and tribal resources. Assign and distribute work, monitor and evaluate performance, prepare annual A&D reports, determine training needs and approve training requests, implement phases of progressive discipline, verify and approve employee’s attendance and leave requests, interview and hire qualified employees, understand employee’s rights with regards to labor relations, and lead by example. Oversee the development, monitoring, and management of program budgets. Prepare and manage budgets and program costs using SAP, PPM/RM and other applicable tools.  Oversee, develop and manage complex projects and project contracts including scopes of work, budget, expenditures, schedules, and deliverables. Lead internal and external consultants and project teams. In addition, maintain multi-discipline team relationships;; and work with partners to execute project work. Coordinate the review of environmental documents prepared by consultants and other units within DWR to help ensure consistency within the Department. Collaborate with State and federal regulatory agencies, water contractors, and non-governmental organizations to determine regulatory thresholds, conservation activities, and water operations. Provide oversight for the cultural and historic resources unit, such as protection and mitigation measures for sensitive cultural resources on DWR land, meet with tribal representatives to inform them of DWR activities that might affect sensitive cultural resources; provide support for the Department’s Native American Graves Protection and Repatriation Act (NAGPRA) compliance activities; provide oversight and guidance for recreation and socio-economic issues such as expanding and adding new SWP recreation facilities; provide oversight and guidance on issues related to land use, land management, and aesthetics and provide oversight and guidance on preparation of CEQA documentation including Environmental Impact Reports and amendments. These activities are related to SWP projects, Oroville FERC Licensing, the Delta Conveyance Project, and other DWR programs and projects.Provide oversight for hazardous materials assessments; environmental sampling and analysis; hazardous materials management; site remedy; permit applications and constriction monitoring; biological surveys and assessments; environmental document preparation and review; and environmental compliance training.  Oversee cost estimates, work plans, sampling plans, management plans, written reports, and other documents for conducting Phase I/II Environmental Site Assessments (ESAs), field surveys, compliance monitoring, remedial investigations, and multi-media sampling and analysis. Oversee the development of policy, procedures, protocols, and other guidance documents for hazardous materials related work activities. Prepare and deliver effective public presentations, lead working meetings, and conduct partner and public outreach. Represent the division in public forums. Work with other agencies including the California Department of Fish and Wildlife, U.S. Fish and Wildlife Service, U.S. Army Corp of Engineers, CA Office of Historic Preservation, U.S. Bureau of Reclamation, to develop technical analyses, mitigation plans, and other environmental and cultural resource documents. This may require the use of a personal or state vehicle to get to meetings and field sites. 
	percent 3: 
	activity3: SPECIAL REQUIREMENTSIncumbent to attend meetings on environmental and cultural resources issues to various locations and speaking engagements. Some overnight travel is required. All employees are responsible for contributing to an inclusive, safe, and secure work environment that values diverse cultures, perspectives, and experiences, and is free from discrimination. The Department of Water Resources (DWR) is committed to its mission and employees, and we are grounded in our commitment to public safety. DWR offers a hybrid workplace model that is designed to support a workforce of both office-centered and remote-centered workers. Regular and consistent attendance – whether office-centered or remote-centered – is essential to the successful performance in this position. 
	supervisor name: 
	employee name: 


