State of California

AIR RESOURCES BOARD 

DUTY STATEMENT


	EMPLOYEE NAME:  
	CURRENT DATE: December 12, 2017

	CLASSIFICATION:  Air Pollution Specialist
	POSITION #:  673-371-3887-012

	DIVISION/OFFICE:  Research Division
	CBID:  R09

	SECTION:  Population Studies Section
	

	SUPERVISOR’S NAME: Barbara Weller
	

	SUPERVISOR’S CLASS:  Air Resources Supervisor I


	I certify that this duty statement represents an accurate description of the essential functions of this position.
	I have read this duty statement and agree that it represents the duties I am assigned.

	                                                

Supervisor’s Signature                      Date
	Employee’s Signature                            Date


SPECIAL REQUIREMENTS OF POSITION (IF ANY):

	 FORMCHECKBOX 

	Designated under Conflict of Interest Code.

	 FORMCHECKBOX 

	Duties performed may require annual physical.

	 FORMCHECKBOX 

	Duties performed may require drug testing.

	 FORMCHECKBOX 

	Duties require participation in the DMV Pull Notice Program.

	 FORMCHECKBOX 

	Requires the utilization of a 32-pound self-contained breathing apparatus.

	 FORMCHECKBOX 

	Operates heavy motorized vehicles.

	 FORMCHECKBOX 

	Requires repetitive movement of heavy objects.

	 FORMCHECKBOX 

	Works at elevated heights or near fast moving machinery or traffic.

	 FORMCHECKBOX 

	Performs other duties requiring high physical demand.  (Explain below)




SUPERVISION EXERCISED (check one):

	 FORMCHECKBOX 

	None
	 FORMCHECKBOX 

	Lead Person

	 FORMCHECKBOX 

	Supervisor
	 FORMCHECKBOX 

	Team Leader
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	FOR SUPERVISORY POSITIONS ONLY:  Indicate the number of positions by classification that this position DIRECTLY supervises:  
                    None




	Total number of positions in Section/Branch/Office for which this position is responsible:  
                     None



	FOR LEADPERSONS OR TEAM LEADERS ONLY:  Indicate the number of positions by classification that this position LEADS:  
                     None



	MISSION OF SECTION:  
The Population Studies Section sponsors and conducts research to determine how exposure to ambient air pollution impacts the health and welfare of the State's residents.  Studies are designed to examine the health effects of air pollution exposure in populations which may be more sensitive to air pollution impacts such as children and the elderly.



	CONCEPT OF POSITION:  
Under the general supervision of the Manager of the Population Studies Section, the incumbent performs the following scientific and administrative duties related to the research of air pollution health effects on human subjects.  


	% Of Time
	RESPONSIBILITIES OF POSITION

	20%        E


	Assists in the scientific and administrative oversight of research contracts in support of the section’s activities including the review of proposals, periodic progress reports, final reports and invoices.  Prepares written documents, such as business correspondence and report summaries related to these. 


	20%         E

	Designs and conducts in house epidemiological and other research projects, in support of the Division and the section’s research programs.

	20%         E  
	Reviews and participates in the development of research protocols for studies performed within the section and those performed by contractors and collaborators.  

	20%         E
	Serves as a technical advisor and provides consultation for the Research Division and other Division, including commenting on technical documents and reports. 

	  5%         E
	Participates in the development of the annual research plan for the Division.

	  5%         E


	Prepares and presents material for the Board, local air districts and the public that effectively communicates information on the health impacts of air pollution.

	  5%         E
	Maintains liaison with other ARB staff and other research organizations and agencies to keep abreast of relevant exposure health effect and health impacts of the built environment research work and to recommend studies for air pollution research in these areas

	  5%        M
	Maintains professional competence in the field of environmental epidemiology and stays current in the scientific literature in this field.
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